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Incoming Touring Exhibition Grant (ITEG) Program

2011 APPLICATION FORM 

Amount Available:
minimum $2,000, no upper limit 
Closing Date: 

Monday 6 September 2010 
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Incoming Touring Exhibition Grants are funded by the NSW Government through Arts NSW.
NB: Please make sure that you have read the guidelines before completing the application form.
1.  Applicant Details

	Name of Organisation: 
	

	Name of Gallery: 
(if different from above)
	

	Director/Manager:
	

	Street Address:
	

	Suburb:
	
	State    NSW  
	Postcode:
	

	Postal Address:
	

	Suburb/town:
	
	State    NSW  
	Postcode:
	

	Telephone:
	
	Fax:
	

	Email:
	

	Website:
	

	ABN:
	
	GST Registered? 
	YES / NO

	Local Government Area:
	

	Contact person for this application

	Name of Contact:
	

	Position: 
	


	Telephone:
	
	Mobile:
	

	Email Address:
	
	
	


1.2 Legal Status

Please specify the applicant’s legal status:

	(  Incorporated association
	(  Local government department        

	(  Company limited by guarantee
	(  Other
	


	If the applicant is not a legal entity such as an incorporated association or company limited by guarantee, indicate who will administer the grant on your behalf (e.g. local government):

	


2.  ABOUT YOUR ORGANISATION


2.1 Organisation’s Details

	When was the organisation established?
	

	No. of paid staff:
	
	No. of active volunteers:
	


2.2 Organisation’s Policies and Plans

Please indicate which of the following policy documents and plans your organisation has:

(
Strategic Plan




(
Education Policy
(
Collections Policy



(
Exhibitions Policy

Please provide a copy of each document, if not submitted to M&G NSW as support material for a previous grant application.

2.3 Organisation’s Financial Details

Please attach the following documents to your application:
(
Your organisation’s most recent annual financial report (audited if applicable). 
2.4 Consultation

You must discuss your application with an M&G NSW staff member.  Which staff member have you discussed your application with?

	


3. ABOUT YOUR PROJECT

3.1 Project Summary
	Touring Exhibition Title:
	


Touring Exhibition Description (no more than 50 words)
	Name of the Touring Organisation:
	

	Proposed dates at your venue:
	

	Name of Project Manager:

(i.e. who will coordinate the project)
	

	Total amount requested from ITEG Program:
	

	
	(GST exclusive)


What costs does your ITEG application cover? (tick more than one if relevant)
(
Exhibition Fees



(
Education/Public Program

(
Transportation/Freight
3.2 Project in Detail

3.2.1 Project Description – What do you plan to do? 

The Project Description should expand on your Project Summary.  
In the space below, please outline (max 500 words):

· The exhibition/program’s aim
· Who is involved
· Where will it happen
3.2.2 Project Rationale – Why is this exhibition/program important for your gallery and/or community? (max 300 words)
3.2.3 Project Objectives – What do you hope to achieve? In the space below, please outline (max 500 words):

· How this exhibition/program relates to your organisation/gallery’s strategic plan or artistic program,

· Any strategic partnerships with other organisations or groups within the community that will be developed through this exhibition/program, 
· Who the target audience is for this exhibition.
4. 

PROJECT PERSONNEL – Who is involved?
4.1 Artists

IF your project involves artists (e.g. workshop, residencies, presentations) please include: 

· an abridged resume or biography (max 1 A4 page per artist) 
· images of their work (max 5 images per artist). Images should be provided on a non-rewritable CD (max 1 megabyte per image).

· for new media artists: high quality DVD (max 5 minutes per artist). 

4.2 Other Personnel

Please provide an abridged resume or biography for any other personnel involved eg project coordinator, guest speakers or facilitators for public programs etc. that are involved specifically for this project. A maximum of 1  A4 page per person involved.

5.
 SUPPORT MATERIAL
Please provide the following:

5.1
Project Plan and timeline for the project/exhibition (i.e. key dates and activities)
5.2
Letters of support from relevant organisations 

6. 
APPLICATION CHECKLIST

· Application discussed with M&G NSW staff member

· All outstanding M&G NSW Grants acquitted

· All sections of the application form completed 
· Application signed by an authorised person from the organisation

· All supporting documents attached as follows:

· relevant plans and policies
· Last annual financial report (audited if applicable) 
· Budget for activity/event (completed excel budget form)
· Project Plan and timeline for the project/exhibition 
· Letters of support from relevant individuals and/or organisations 

Please note: M&G NSW is not able to return any submitted supporting documentation.

7.
 APPLICATION SUBMISSION

Application forms should be mailed on, or before Monday 6 September 2010 to:

ITEG Program

Museums & Galleries NSW

43-51 Cowper Wharf Road

Woolloomooloo NSW 2011

Or emailed to:

info@mgnsw.org.au
Please note: emailed applications will be accepted by the closing date but they must be followed by a signed hard copy in the mail. 
8. 
DECLARATION BY APPLICANT

I have read the guidelines relating to the grant program.  I certify that, to the best of my knowledge, all the information in this application is correct and has been approved by the board of management or relevant authority, and that I have the delegated authority to sign this application.

	Name of authorised person:
	

	Position:
	

	Signature:
	

	Date:
	


